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MISSION STATEMENT    
The mission of Medical Academy Charter School (MACS) is to prepare students for future careers in the rapidly growing health care sciences industry.  This will be accomplished by providing a comprehensive, rigorous curriculum with a strong health care sciences focus and through the involvement with individuals and organizations that represent the health care sciences industry.  Upon graduation, students will be expected to enter either technical or college degree programs in the health care sciences.

CORE PHILOSOPHY/UNDERLYING PURPOSE

According to the United States Department of Labor, the health care sciences industry is one of the fastest growing industries in the United States.  Between 2011 and 2018, the health care industry will generate more than 3.2 million wage and salary jobs, more than any other industry.  Therefore, we believe that we are preparing high school students for prosperous futures by providing them with a unique opportunity to learn about and prepare for future careers in the health care sciences industry.  This will be accomplished through a comprehensive, rigorous curriculum with a strong health care sciences career education focus.  To graduate, our students must complete all the necessary classes in the core subjects in addition to the school’s required coursework in the health care sciences.

We will prepare our students with the necessary literacy, math, science, social studies, the arts, and world languages knowledge and skills that will enable them to compete with their peers in the 21st century workplace environment.  Our school will strive to meet every student at his or her academic level and systematically progress them towards their full potential.  Our staff will provide instructional support as needed and career counseling will be a vital part of every student’s journey towards a future career in the health care sciences.

The most unique feature of our curriculum will be the coursework that prepares students for jobs in the health care sciences.  Starting in the 9th grade, students will be exposed to a variety of technical and professional careers in the health care sciences and begin to take courses to develop the necessary skills they need to succeed as health care workers.  As students move from one grade level to the next, they will develop effective communication and professional etiquette skills for health care professionals, teamwork and leadership skills, and technical skills for the workplace.  As students discover their career interests in the health care sciences, they will have job shadowing and internship opportunities all of which will lead to their selection of a career pathway prior to graduation.  
Throughout their academic experience at our school, students will also have ample opportunities to meet and work with health care professionals.  This is intended to be an integral part of their career awareness and education program.  Therefore, our school will strive to develop lasting partnerships with local health care organizations, hospitals, and colleges and universities.  Health care partners will be involved with the students in a number of capacities.  Ninth grade students will take field trips to local hospitals as a part of their career awareness coursework.  To further their career exploration, tenth grade students will meet a variety of health care professionals at the school’s annual 10th grade career fair.  Eleventh and twelfth grade students will get practical experience in specific health care jobs through job shadowing opportunities and internships at local medical offices, hospitals, and other 
partnering organizations.  Additionally, all of the school’s teachers will learn about the health care sciences to enrich instruction and to develop the school’s curriculum through the school’s educator-in-the-workplace program.

Students enrolled in our school will be enrolled in a place of discovery and an environment where they can grow into well-rounded individuals aware of their own potentials and uniqueness.  Our students will be expected to respect one another and interact with each other in ways that demonstrate an appreciation for diversity and a commitment to making positive contributions to the community at large.  Infused into all of the school’s activities will be the overall philosophy that high school students are capable of making healthy choices and of being accountable for their actions.  We believe that these are especially important traits for future health care professionals who are charged with the care and treatment of people in hospitals and other health care organizations.  At our school, students will uncover their hidden talents, master something new, and realize their dreams as they become the future of the health sciences industry.

VISION

The school’s overarching vision is to prepare high school students for future careers in the health care sciences industry.  Our vision will be achieved by providing a comprehensive, rigorous curriculum that provides students with the skills and knowledge they need to succeed as health care professionals and to function as productive members of society.
I. ACADEMIC INFORMATION
Grading
Marked grades will be recorded on permanent records while a student is enrolled at MACS.  There are 4 regular marking periods during the school year.  Progress reports will be completed at the mid-point of each marking period and report cards will be completed at the end of each marking period.  Teachers will also assign coded comments to help explain the grades and student efforts.
The following scale will be used:


A+=96-100%


A= 90%-95%


B+=86%-89%


B= 80%-85%


C+=76%-79%


C= 70%-75%



D= 60%-69%



F= 0%-59%

Homework/Mandatory Tutoring 

Homework is designed to reinforce what children have learned in school every day.   Parent(s)/Guardian(s) will be notified if homework is consistently incomplete or below standard.  Neatness and quality count!  Homework will be assigned Monday through Friday in the major subject areas.  Research projects will be assigned throughout the year.  These projects may require parental support.  

Disciplinary action will be taken and report card grades will be affected if assignments are not completed or handed in on time.

Students will be assessed weekly to determine understanding and mastery of concepts.  Teachers will use assessment information to determine if your child will require additional tutoring after school.  Tutoring will be mandatory.  Teacher will inform parents when tutoring is no longer needed.

Honor Roll
Honor Roll will be determined at the end of each of the marking periods.  There are two levels to Honor Roll.  Students who have earned A’s in all of their classes will be titled Distinguished Honor Students.  Those who have not earned less than a B in all their classes will be titled Honor Students.
Promotion
Each year students have the opportunity to earn at least 6 credits in grades 9-11.  Grade levels are determined by students’ transcripts, report cards, and special education papers that are received upon entrance to MACS.  In order to be promoted a student should not fail 2 or more of these subjects.  The following grade levels are determined by earned credits:

· To enter grade 10 a student must have earned 6 credits

· To enter grade 11 a student must have earned 12 credits
II. SCHOOL PROCEDURES
Admission
A completed Medical Academy Charter School Registration Application begins the admission process.  When we receive your application, you will be contacted to verify the necessary information.  Students will not be accepted without parent commitment and full support.  Parents/Guardians/Students will be required to sign a Parent Covenant/Agreement.  By signing the agreement, it means that you agree to cooperate and support the school to ensure the success of your child and every child. 

Parents must provide proof of residence, a copy of the child’s birth certificate, and immunization records showing everything is up to date.
Medical Academy Charter School admits students of any race, sex, color, nationality and ethnic origin, and offers all the rights, privileges, programs, and activities generally accorded or made available to students at the school.  The school does not discriminate on the basis of race, sex, color, nationality and ethnic origin in the administration of its educational policies, admissions policies, scholarship and loan programs, athletic and all other school-administered programs.


Attendance
MACS, consistent with Pennsylvania laws and regulations, will not permit absences from school for unlawful reasons.  Attendance is expected and necessary for all grade levels.  
Absence (Excused)

It is the responsibility of every student to be in attendance daily except for the following reasons:

· Personal illness

· Quarantine of the individual or family

· Death in the immediate family (five days maximum)

· Exceptional urgent reasons as determined by an administrator
· Religious holiday—upon written parental request (holidays observed by bona fide religious groups)

· Attendance of classes for religious instruction; upon written parental request.  The total is not to exceed 36 hours per school year.
· Suspension from school

· Required court appearance

· In the case of exceptional students, where absence is caused or directly related to the student’s exceptionality
· Healthcare—upon written parental request, a student may be excused during school hours for the purpose of obtaining professional healthcare or therapy services.

· All Family and Educational Trips with a family member or guardian must have prior approval of an administrator.  Approval may be granted for requests for educational trips to a maximum of 5 school days per year.  It is the responsibility of the student to get assignments from each of his/her teachers prior to leaving on the trip. 
· Students in grades 11 and 12 may be excused for college/school visitations with permission from an administrator.
All absences require a written note within 3 days or else the absence will be considered unexcused.
Parents/Guardians are required to notify the school of their child’s absence by telephone. The procedure is as follows:
· The evening before or the morning of the absence (no later than 8:00 AM) the parent/guardian should call 610-403-1150 Ext: 104.
· At the tone please state the student’s full name, grade and, the reason for the absence.

· If the student is absent for more than one day, the parent/guardian should call for each subsequent day.

· Within three days of returning to school, the parent/guardian is required to submit an absence excuse card.
Absence (Unexcused)
For students who are of compulsory school age, three (3) days of unlawful absences will require a Warning Notice to be sent.  Subsequent unlawful absences will result in further action.  An unexcused/unlawful absence from school will require the student to make up the work he/she missed.  The student will be given partial credit by his/her teacher when it is satisfactorily completed in a timely manner.
Absence (Excessive)

More than 10 days of excused absences will be considered excessive.  Every absence after 10 days requires a note from a physician.  If no note is received, any absence after 10 days will be considered unexcused.  Excessive absences beyond 10 days may lead to:

1. No credit or passing grade for courses which may affect graduation

2. Court appearance for truancy

In some cases, chronic illness may result in excessive absence from school.  As these situations arise, in order to ensure consistency of care, the school nurse may request permission to communicate with a student’s physician.
Arriving Late/Leaving Early
1. Students who arrive late (after 8:00a.m.) or leave early (before 3:00pm) must sign in and out at the Main Office.
2. Students who arrive late or leave early must have a valid reason, i.e. illness, doctor’s appointment, family emergency.  A note from the parent with the reason is required.

3. Parent or guardian written permission is required for all students leaving school by any means other than school transportation.  Phone calls from parents must be followed up with a written note.

4. The school nurse must see all students who may need to go home due to illness. The school nurse will make the final determination, contact parents, and document this interaction in the student’s record.
5. Three extended tardies will equal a days absence. 
6. An administrator needs to approve any student leaving early except when leaving for a medical appointment.
Class Attendance/ Credit Denial
It is the responsibility of the student to attend all classes for which he/she is scheduled.  A student who fails to attend such class is in violation of school regulations.  Unless excused, attendance is a requirement for successful completion of that course.  All absences from class will be considered unexcused until cleared by the teacher.  With teacher approval students are permitted to make up work missed due to an unexcused absence, but will receive partial credit.  The student must clear the absence with the teacher upon returning to the class in order for the absence to be considered excused.  If an absence from class is anticipated, it is the responsibility of the student to obtain prior permission from the teacher of the affected class.  After a total of twenty (20) days of unexcused or unlawful absence during a course, a student may not receive academic credit towards graduation.  Of course, special consideration will be given to students who are seriously ill.  In the event of extenuating circumstances, an administrator will meet with the parents and student in an effort to find a solution to the attendance problem.
Class Tardiness

It is the responsibility of the student to be in class on time and in his/her seat at the beginning of each class.   

Board Meetings

School Board meetings are open to the public.  Parent/Guardians are invited to attend.  The School Board meets at MACS on the second Tuesday of every month at 7:00pm.

Closure
In case of inclement weather, monitor www.wfmz.com for school delays and or closings.  You will also receive an automated call from an 877 number for any delays, closures, and other school-wide emergencies.  Refer to your school calendar, received on the first day of school, for any planned school closures.  


Communication
We at MACS believe that each student can succeed with teamwork between the home and the school.  We want to work with you to help mold your child to be all that he/she can be.  With that in mind, it is important that there be frequent and open communication.  In addition to two scheduled opportunities for students needing a Parent-Teacher conference, we encourage you to communicate any needs, thoughts, concerns, or questions.  E-Mail and phone messages will be returned within 24 hours to you.  If you desire to have a face to face meeting, we ask that you contact the teacher via e-mail or phone to schedule that.  It is our policy, out of respect for others, to not discuss other students or families.  The intent of all communication will be to meet the needs of your children in a positive and uplifting manner.  

In the unlikely event that there is a disagreement with a school policy, practice, or decision made, parents are asked to set up a meeting with the staff person involved and try to resolve the matter in a positive manner.  If the matter can not be resolved with satisfaction, then the parent/guardian is encouraged to set up a meeting with an administrator and the staff person involved. 

Contraband
Students are not permitted to have in their possession any matches, lighters, or tobacco products.  Other items that would be considered contraband would also include: anything which could be construed as a weapon, clothing that encourages any antisocial behavior (drugs, alcohol, etc.), inappropriate reading materials, drugs, items which belong to someone else, cell phones, etc..
Searches will be conducted whenever there is reasonable suspicion that items considered as contraband are either in someone’s belongings or on their person.  Any item that is considered contraband will be confiscated and secured until an appropriate determination is made regarding its disposal. 

1st Offense:

The student will be required to place the electronic device into their locker

2nd Offense:

Device will be given to the Principal and can be picked up by the student at the end of the school day

3rd Offense:  
Parent will be called and required to pick up the device from the Principal.

MACS will not be responsible for any contraband or other personal item that is lost or stolen in the school or school grounds.

Fire Drills
Fire drills are required so that occupants learn how to evacuate the buildings in an orderly manner in case of fire.  When the fire bell rings, all windows and doors are to be closed.  When students leave the buildings, they are to stay with their class and their teacher.  Information regarding the evacuation of each room should be posted near the door in each room.  There is NO TALKING during a fire alarm.
Food and Drink

Students are not permitted to possess or consume food or beverages in the classrooms.  Such items may be permitted in the classroom setting for curricular purposes only.  

Grievance Procedures
Reporting a Grievance: Any student or employee, or any individual or group acting on behalf of a student or employee, may file a grievance alleging violation of the Equal Opportunity Policy by the school, its employees or students.

Grievances alleging sexual harassment of or sex discrimination against students should be filed with the Title IX Coordinator.  Grievances alleging unlawful harassment or any other violation of this policy should be filed with the Equal Opportunity Coordinator.  If the Title IX/Equal Opportunity Coordinator is involved directly in the alleged violation the grievant has the option to file the grievance with another administrator, who shall take on the role of the Title IX/Equal Opportunity Coordinator with respect to the grievance proceedings.  Grievances may be filed in writing and should provide the following information: name and address of the grievant(s); nature of alleged violation; names of persons responsible for the alleged violation (where known); requested relief or corrective action (specification of desired relief shall be at the option of the grievant), and any background information the grievant believes to be relevant (e.g., names or groups of other persons affected by the violation, witnesses, etc.).

A copy of this entire policy shall be provided to every grievant and to any employee or student who asks for a copy of the policy.

Hall Passes
Students are not to be in the hall during class without a pass.  Teachers will have restroom and nurse passes that they will issue at their discretion after the student has signed out.  Any other request to leave the classroom will be approved by the teacher and a hall pass written after the student signs out.  
Lunch Periods
Students are required to report to the cafeteria for lunch unless excused by a nurse.  As with any other period, students are to arrive on time and to leave when the period ends.  Students will enter the cafeteria as directed.  Students are to immediately take a seat at a table and await direction from staff to line up for their food.  Yelling and making loud noise is not permitted.  All food and drink and their containers are to be kept in the cafeteria.  Students are required to clean up their area after eating so that the tables are suitable for subsequent use.  Only music producing electronics with non-internet capability and with ear plugs may be used such as I-Pods, MP3 Players, etc..  Again, NO cell phones are permitted in school.  
MACS is guided by Public Law 108-265.  We offer only food and drink items that follow the federal and state nutrition guidelines.  This includes items served as part of the National School Lunch Program.  Students are not permitted to bring any glass bottles or glass containers to school. 
Nursing Services
A full-time nurse is available to students. In addition to the expected services of first aid and medication administration, the nurse will also provide student and family education regarding medications and student health.  Please do not send your child to school if he/she is sick.  If your child is running a fever, most doctors recommend that children be kept out of school for 24 hours after their temperature has returned to normal.  If your child is absent from school for three (3) or more days, a doctor’s excuse is required at the time of your child’s return.
When a child complains of illness while at school, the nurse will take the child’s temperature to check for a fever.  If the child’s temperature is 100.3 degrees or higher, you will be called to take the child home.  If the child vomits and/or has diarrhea, the parent will be called immediately.  Please make necessary arrangements to pick up your child within a reasonable time when you are called.  Children who are ill have a difficult time sitting in the office for a long period of time.  If a parent cannot be reached, we will call the emergency numbers on the child’s emergency card.  Please update emergency information immediately if there are any changes during the school year.
A child with a contagious or infectious illness requiring an antibiotic must be on medication at least 24 hours before returning to school.

If there is a need to medicate a child during school hours, a Permission to Medicate Form is

required from a physician.  Please ask the School Secretary for that form.
Student Searches
Medical Academy Charter School desires to create and maintain a climate within our school which assures the safety and welfare of all students.  In an effort to create this environment, MACS administrators are authorized to inspect and search individuals and personal belongings and seize any illegal or contraband materials.  Search and seizure procedures will always be used in circumstances which indicate probable cause, and the reasonable assumption that the presence of contraband or illegal material exists.   Both the parent/guardian and student will be advised of this policy at the time of their admission into this school.        
1. If practical, the student shall be present when the search is conducted.

2. A blanket or random search of MACS property and/or persons will be conducted when circumstances require such action.
Textbooks and Equipment
Textbooks are the property of MACS.  The student is responsible for the book/s that is/are given to him or her and must pay for their loss or damage.  This also applies to lab equipment, computers, athletic equipment and other MACS property.  
Visitors
All visitors must sign in at the Main Office during regular school hours.  They will be given a visitor’s pass and if they are meeting someone, the office staff will notify the appropriate contact that they have arrived.  
Wellness Policy
Medical Academy Charter School recognizes that student wellness and proper nutrition are related to students’ physical well being, growth, development, and readiness to learn.  The Board is committed to providing a school environment that promotes student wellness, proper nutrition, nutrition education, and regular physical activity as part of the total learning experience.  In a health school environment, students will learn about and participate in positive dietary and lifestyle practices that can improve student achievement.

Withdrawal
If a child is withdrawn from Medical Academy Charter School during the school year, the parent(s)/guardian(s) must contact the school office for the withdrawal to be finalized.  All school books/materials must be returned before a student can be officially withdrawn.  

III. DISCIPLINE INFORMATION
Behavior
One of the goals of Medical Academy Charter School is to develop self-discipline within each student.  Classroom teachers, administration, and other support personnel are committed to helping students achieve this goal.  Parents/guardians are encouraged to join us in this endeavor.

The faculty and staff are committed to providing the very best learning environment for all students.  We constantly strive to create educational and social experiences that foster academic and personal growth for each student in a challenging, caring and safe school.

We believe a positive school climate is one in which everyone, adults and students alike, demonstrates kindness, respect, consideration and, politeness to others. Within such a learning environment, individuals must assume responsibility for their own behavior.  Consequently, a consistent system across the school that is educative rather than punitive has been adopted to address inappropriate student behavior.  It focuses on acknowledging positive behavior and assisting students to think of the consequences of the decisions or choices they make daily.

The number one rule at Medical Academy Charter School, which the staff and administration have final interpretation of, is:  Respect yourselves and others.

The following are examples of behaviors that are considered disrespectful of self or others and thus will not be accepted on the bus, at school, or at school sponsored activities:
	Bystander of Misbehavior (and fail to address)
	Cutting Class
	Excessive volume
	Inappropriate Touch (sexual, aggressive, horseplay)

	Cell Phone Usage
	Damaging Property (other students, school, etc)
	Forgery/Dishonesty
	Instigating Misbehavior

	Cheating
	Defiance 
	Foul Language 

	Late to School/Class

	Criminal Behavior (theft, assault, threats, possession of weapons, possession or under influence of alcohol, drugs, or tobacco, etc)
	Disrespect (words, tone, etc)
	Harassment/Bullying
	Out of Area (i.e.upstairs, outside, etc)


The following are examples of negative consequences that could be given in response to choices deemed unacceptable by staff and/or administration:

	Call Home
	D/A Assessment
	I.S.S.
	Restitution

	Citation
	Essay Assigned
	Office Referral
	Seat Change

	Detention
	Expulsion
	Police Contact
	Suspension


Detentions
Detentions (and other responses to poor choices) will be considered consequences not punishment.   Consequences will be applied as soon as possible in order for there to be a direct connection between poor choices and there consequences.  Parents are expected to arrange transportation for their child as needed.  While we understand this can create a burden on parents, we encourage parents to hold their children responsible.  All students will be held accountable for their behavior and consequences will be given.  Let’s work together (staff, student, and parents) to encourage positive choices so only positive consequences are given.
Dress Code

Medical Academy Charter School will enforce standards of dress that are deemed in the best interest of an academic environment.  Schools have the right to establish rules for student dress when such dress interferes with others learning, is a health or safety hazard, is damaging to school property or is obviously indecent.   

All students are required to be in uniform every day.  Students who are not in full uniform will not be permitted in class and will be considered unexcused.  Students will be sent to the office and parent contact will be made in order to bring a change of clothes.  Each class missed will be considered a cut.  No excuses will be accepted.  The guidelines are as follows:

Girls:













a)  Short or long sleeve polo shirt with MACS logo










b)  Khaki/Black “skorts,” khaki/black skirts, khaki/black pants, khaki/black











   shorts (shorts and skirt may not be worn shorter than 1 inch above the

 










knee)










c)  Socks: should be white, beige, black or brown     

Boys:





   a)  Short or long sleeve polo shirt with MACS logo










b)  Khaki/Black long pants or shorts









   c)  Belt (black or brown) must be worn at all times










d)  Socks should be white, beige, black or brown

                                                                                                                                                                                    Girls and Boys Dress Shoes: Must be black, brown or navy blue leather or vinyl for winter and summer and should be comfortable and safe for your child to wear.  All shoes will be enclosed.


Physical Education Uniforms:  
a)   Spring/Fall:  T-shirts w/logo with navy shorts





b)     Winter:  Sweatshirts w/logo and navy sweatpants





c)
      Sneakers:  Must be worn during Physical Education Classes, and only in gym class.

The following will be considered a violation of the dress and appearance code:

1. Alternative uniforms 

2. Piercings of the tongue, lip, nose, eye brow, belly button, and anywhere on the face is not allowed.

3. Saggy pants or shirts sticking out.

4. Signs, clothing, jewelry, badges or accessories worn, displayed or distributed with words, pictures, graphics or emblems that depict any of the following:
a. Drugs, alcohol, tobacco or other controlled substances or items

b. Implications of vulgar, sexual, provocative or suggestive nature

c. Racial or ethnic slurs and/or insignia or messages related to any racist or hate groups

d. Libelous or defamatory words, slogans or graphics that may reasonably result in malicious damage to another’s reputation

e. Implications of violence or unlawful activities

f. Implications of membership in, or affiliation with, any cult, or gang; or any association or group, whether formal or informal, whose members, individually or collectively, have engaged in any criminal activity

5. Clothing that reveals the midriff of the body

6. Low scoop necks or large arm openings that reveal the chest or undergarments

7. Tops with spaghetti type straps or any tops that reveal undergarment straps

8. Pants that reveal underwear, or that can be readily pulled or fall down; or any other clothing that reveals undergarments
9. Hats, headbands, bandanas, and hoodies

10. No hats or hoods, coats, jackets, overcoats, raincoats or other apparel intended to be worn outside will be worn inside the building.
11. Combs, sun glasses and other similar items will not be worn in the hair.
12. Other examples not listed
Cleanliness and Grooming

Out of respect for other students and staff and for their own personal health, students are required to maintain personal cleanliness and hygiene at all times in school or participating in school activities.

Internet Policy

Students need to:
1. Avoid the deliberate or inadvertent spread of viruses

2. Respect the rights of copyright owners

3. Not download any information or programs to the computer

4. Immediately disclose to their teachers any mistaken violation of the internet policy
Students should not violate this policy in the following areas:
1.  Personal Safety--No My Space, Facebook, Twitter or other social networking sites.  No email, chat rooms or bulletin boards shall be created or entered.  Users may not post personal contact information about themselves or others.  This information shall include but not be limited to home addresses, telephone numbers, school addresses or information about themselves or other students.

2. Illegal Activities--Users will not attempt to gain unauthorized access to MACS documents or any other system or go beyond their assigned access.  These actions are illegal.  Users will not attempt to disrupt the computer system performance or destroy data.

3. System Security--No outside software and no storage devices of any kind may be used. Users may not bring in any outside files or games.  If a possible security problem has developed, the student needs to inform his/her teacher immediately.

4. Inappropriate Language--Users will not use or go on sites that use obscene, profane, lewd, vulgar, rude, inflammatory, disrespectful or threatening language or engage in personal attacks including prejudicial or discriminatory attacks.
A few examples of topics not to be used are:  weapons, tattoos, graffiti, inappropriate pictures of men and women.  If a student is not sure about the appropriateness of the content on a site, he/she should ask the teacher for approval.

Students who violate or abuse these privileges may be denied access.  Students will be responsible for damages to equipment, systems and software resulting from willful or deliberate acts.

15

